Personal Information Protection Policy — Beaver Canoe Club (BCC) - passed at Jan 12 2022 AGM

1.1 Pursuant to the Personal Information Protection Act of British Columbia, the BCC adopts the
following information practices:

1.2 Personal Information —means information about an identifiable individual Personal information
does not include contact information.

1.3 Contact information — means information that would enable an individual to be contacted at a
place of business and includes name, position name or title, business telephone number, business
address, business email or fax number. Contact information is not covered by this policy or PIPA

1.4 Collection: We will only collect personal information that a reasonable person would consider
appropriate in the circumstances, including but not limited to information that

a) Identifies a person’s skills and qualifications for leading or participating in club activities;
b) Assists in addressing medical or other emergencies which may occur, such as an
emergency contact;
c) Assists in evaluating and improving membership and activities with geographic,
demographic, paddling interests and related information;
d) Assists in the management of club activities and membership.
1.5 Consent: Members are not required to provide personal information beyond contact information,

but are deemed to consent to the collection and retention of information they provide until two years after
they cease to be members after which personal information will no longer be retained. The two year
period facilitates self-access requests for that period as described below and circumstances where a
member re-joins after their membership lapses.

1.6 Use and Disclosure: We will not disclose personal information outside the BCC except where
required by law or emergency requirements. Within the BCC, personal information will only be available to
the member who has provided it and to executive members for club activity purposes. Although contact
information is not covered by this policy, the BCC discloses that all members can locate contact
information for other members on the membership list in the members’ area of the club website. Club
members are obligated not to use that contact information except for club activities and not to disclose it
outside club membership except with consent.

1.7 Retention: We will only retain personal information for so long as necessary to reasonably fulfil
club needs or legal requirements plus two years.

1.8 Accuracy: Members have the ability to correct and change their personal information kept in their
profile within the club membership database, and may request correction of any other personal
information held by the BCC.

1.9 Security: Personal information is only stored in the BCC membership database, accessible only
to limited executive with administrative access necessary to manage the BCC membership and activities.
Other personal information provided (for example a medical condition disclosed to an activity leader) will
be kept in such confidence by that leader as the disclosing member requests.

1.10  Self-Access: Members who provide personal information are entitled to request access to their
own personal information, and may access all such information on the member database through their
personal login and profile access on the club website. Although the BCC does not maintain files on
members other than the member database, members are entitled to request disclosure of any additional
information they may have provided in other forms



